QUOTATION
Quotation No.: [QT-001]
Date: [DD/MM/YYYY]
Valid Until: [DD/MM/YYYY]
Company Information
Company Name: [Your Company Name]
Address: [Company Address]
Phone: [Phone Number]
Email: [Email Address]
Website: [Website URL]

Customer Information
Client Name: [Client Name]
Company: [Client Company]
Address: [Client Address]
Phone: [Client Phone Number]
Email: [Client Email]

Scope of Work
We are pleased to submit the following quotation for the requested products/services:
	Description
	Quantity
	Unit Price
	Total

	[Service/Product 1]
	[Qty]
	[$0.00]
	[$0.00]

	[Service/Product 2]
	[Qty]
	[$0.00]
	[$0.00]

	[Service/Product 3]
	[Qty]
	[$0.00]
	[$0.00]


Subtotal:
$[Amount]
Tax (if applicable):
$[Amount]
Grand Total:
$[Amount]

Payment Terms
· Payment Method: [Bank Transfer / Cash / Credit Card]
· Deposit Required: [Percentage or Amount]
· Remaining Balance Due: [Due Date]

Delivery Timeline
The project/products will be delivered within [X days/weeks] from the date of confirmation and receipt of the initial payment.

Terms and Conditions
1. This quotation is valid until the date mentioned above.
1. Any additional work outside the agreed scope may require a separate quotation.
1. Prices are subject to change after the validity period expires.
1. Payment delays may affect the delivery schedule.

Acceptance
By signing below, the client accepts the terms and pricing outlined in this quotation.
Client Signature: ____________________
Date: ____________________
Authorized By: ____________________
